SO GD&DT QUANG NGAI
TRUONG THCS VA THPT PHAM KIET
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DANH MUC THU TUC HANH CHINH NIEM YET, CONG KHAI
TAIPON VI TRUONG THCS VA THPT PHAM KIET

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tuw do —Hanh phic

hodc trong thoi gian he trude khi khai giang ndm hoc méi. Trudng hop
ngoai 18 vé thoi gian do Gidm dbc S& Gido duc va Pio tao noi dén xem
xét, quyét dinh.

c. Ho so mwan

- Pon xin chuyén truong (theo mau ciia nha trudng noi tiép nhén cip)
do cha hodc me hodc ngudi gidm hd ky va phai cé cta hiéu truréng noi
tiép nhan ky va déng déau.

- Hoc ba (ban chinh).
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a. Poi twong: y
- Hoc sinh chuyén noi cu tri theo cha hodc me hoac nguoi giam ho;
- Hoc sinh c6 hoan canh dic biét khé khan vé gia dinh hodc ¢6 1y do
thue su chinh dang dé phai chuyén trudng.
b. Thi tuc: )
- Chuyén trudng trong cung tinh, thanh pho. Hi€u trudng nha truong noi
dén tiép nhan hd so va xem xét, giai quyét theo quy dinh.

, - Qém: truong mmsda tinh, thanh phd khac: S¢ Gido dyc va Pao tao s
;  |Hoc sinh xin chuyén noi dén tiép nhan, kiém tra hd so va gi6i thigu vé truong. Vinphong | & mwu\ a8
truong dén - Viéc chuyén truong dugc thuc hién khi ket thuc hoc ky I ctia nam hoc nha truong hd so hop 18




- Bang t6t :m_.;mﬁ cap hoc dudi (bang ge hodc tam thot).

- Ban sao gidy khai sinh hop 1¢.

- Q_mu\ orqsm nhén trang tuyén vao 16p dau cép.

- Q_mw gidi thiéu or:%on truong do Higu trudng nha trudng noi di omﬁ
- Gidy gi6i thiéu &E%m: truong do S¢ Gido duc va Pao tao noi di cap
anﬁm :o._u Xin or:%mz dén tir tinh, thanh phé khéc).

- Cac giay to hop 1€ dé dugc hudng ché d6 uu tién, khuyén khich trong
hoc tap, thi tuyén sinh, thi tdt nghiép (néu c6).

- Pon xin chuyén trudng (theo mau ctia nha truong noi :mv nhén om\E
phai do cha hoidc me hoéc nguoi m_mB hé ky; c6 xéac nhén dong y tiep

Eios sl min-elinyin nhan cta hiéu truéng trudng noi xin chuyén dén va xac nhan dong y ¥ein phbng my:mm.a.\ :m:
y . chuyén di ctia hiéu trudng treong noi hoc sinh dang theo hoc. i day du ho so

truong di nha truong el

- Khi c6 su mosm y or:v\o: di cua hiéu trudng: CMHS (cha hoic me op 1¢

hodc nguoi gidm hg) can mang theo CCCD ban photo ctia hoc sinh;

CCCD cua ban than nguoi dimg tén trong don xin chuyén trudng.

a. Thi tuc xin hoc lai:

* Truong hop xin hoc lai tai truong cii:

Hiéu truong nha ndoﬁm cho phép nhap hoc sau khi di kiém tra hd so.

* Trudng hgp xin hoc lai tai treong khac:

Ho so bd sung va tha tuc thuc hién EE mo_ v6i hoc sinh orsuan truong.

* Truong hop xin hoc lai vao lép dau cp trung hoc phd :::.m 4 ngdy néu
Hoc sinh ding ky xin hoc | Giam dbc S¢ Gido duc va Dao tao xem xét, quyét dinh trén co s& két Van phong & mw hé so
lai @cm thi tuyén hodic xét tuyén ctia hoc sinh trude khi nghi hoc. nha truong :Qw 18

* Viée xin hoc lai dwge thyue hién trong thoi gian hé truée khi khai
mm.:.m nam hoc méi.
b. Ho so:
- Pon xin hoc lai (theo Emc ctia nha truong do hoc sinh ky)
- Hoc ba ctia 16p hodc omﬁ hoc da hoc (ban chinh).
- Bang tét nghiép cua cap hoc dudi (ban cong chimng).




- Gidy x4c nhén cua chinh quyén dia phuong noi cu tri vé viéc chap
hanh chinh sach va phap luét ciia Nha nude.

- Pon xin xé4c nhén két qua hoc tap (theo mau cua trudng).

1 ngay néu

; 5 b ; = 3 i p 3 Vién phon gy
Xac nhan két qua hoc tap | - Higu trudng s& kiém tra thong tin hoc sinh trén hé théng néu chuin ki %ﬁ@bw day mw ho so
xéc thi ky va xdc nhén. hop 1€
Rit hoc ba, bing tt - Zm: _w hoc sinh truc tiép Eﬁ.” can Bm:m theo UW: goc CCCD ) . ] nei ot
nghiép - Néu la CMHS hoéc anh, chi, em nhén thay: can mang theo CCCD ban <m,: ﬁrw:m diy di hd so
. photo cua hoc sinh; CCCD cuia ban than ngudi di nhan thay. nha truong hop 1¢
Van thu s&
Chinh sira thong tin sai - H6 so dé nghi chinh stra ni dung vin bang (CCCD, Bing gc) huéng dan cé | Theo quy
1&ch trén bang TN THCS 5 - . e nhéan dang ky dinh hién
va THPT. - Don dé nghi chinh sitra néi dung van bang dich vy cong hanh
truc tuyén.
1. H6 so dé nghi cép ban sao vin bang, chimg chi tir s6 gbc gdm:
CAp ban sao viin @msm, - Woo m.msﬁ Bm»;, bing :mw hé mw: vrw,:m nha ﬁawsm r.:@:m dan lam moB Theo quy
ching chi tir sé gbe dé nghi cap ban sao bang to6t nghiép (theo mau cia SGDPT Quang dinh hién
Ngdi), pho t6 CCCD kém theo don. hanh
- Hudng dan hoc sinh ding ky trén dich vu cong truc tuyén hoic téi truc
tiép Trung tdm hanh chinh cong Tinh Quang Ngdi dé lam thu tyc.
- Hb s0, hoc ba 16p 5 ddi véi xét tuyén 16p 6.

: - - Hb so xét tuyén 16p 10 gom: Theo quy
Tuyénsinh daucdplop 6 | | Bap sa0 bing tét nghiép THCS hogc gidy ching nhan 5t nghigp | Van phong | dinh huéng
va lop 10 THCS tam thoi: nha truong | dan cia

; ' SGDDT

+Hoc ba omﬁ THCS ban chinh.
+Gidy xé4c nhan ché do wu tién, khuyén khich do co quan cé thdm quyén
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cap (néu co);
+ 01 anh ¢& 3cm x 4cm, ki€u anh céan cude, trang phuc hoc sinh
+ Gidy xac nhén thong tin vé cu tra.

- Hoc sinh ¢c6 nhu cau x4c nhan hoan thanh chuong trinh THPT lién hé
nhan vién van phong nha truong huéng dan lam don.

g |Xacnhanhoanthanh |- Nhan vién vin phong kiem tra don, ddi chiéu sb goi tén va ghi diém, | Vanphong | -
chuong trinh so theo doi va danh gid hoc sinh, két qua thi tot nghiép, néu hop 1é thuc | nha truong
hi¢n hoan chinh mau xéc nhén da hoan thanh chuong trinh THPT, trinh
hi€u trudng ky, tra két qua.
Hb so bao gdm:
Cép hoc bdng va hd tro m m_ﬂmu\ aorm_grm srmz vé ,wrswmﬁ mm: m«.o oa%.:m: .oo thAm quyén cép theo quy
kinh phi mua phuong 1 ,ozm a nudc (ban sao c6 cong ching); a
10 tién, d6 dung hoc tdp - Om@ chirng nhén 1a ho nghéo hodc hd cén nghéo do Uy ban nhin dan Phong
dung cho nguoi khuyét | xa cap (ban sao c6 céng chirng). ké toén
tat tai cac co so gido duc | _ Gidy khai sinh hop 18
- Pon (theo quy dinh)
1) Pon dé nghi hd tro theo mau
2) Gidy x4c nhén thong tin noi cu tra ( Do Cong an xa omE
... |3)Giy xac nhan ho nghéo (Néu c6)
D Xét duyét chinh sach ho AR ae o L L N . ) P R Phong
tro theo ND 238/ND-CP Luu y: - Gidy x4dc nhén noi cu trd cua hoc sinh ¢6 quan hé véi chu hé la betahh

chau ma c6 Ba, me & cung thi bo sung thém gidy khai sinh.

- Giay x4c nhén noi cu tra cia hoc sinh ¢d quan hé véi chi hd 14 chau
ma khong c6 Ba, me & cung thi bo sung thém gidy gidm hd.

Y
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Xét duyét chinh sach hd
trg ND 66/ND-CP

1. Pon dé nghi hd trg theo mau

2. Gidy xac nhén théng tin noi cu trit ( Do Céng an x4 cip).

3. Gidy x4c nhan ho nghéo néu 1a hoc sinh ngudi kinh cép THPT. o
ong

Luu y: - Giay x4c nhén noi cu tri ciia hoc sinh ¢é quan hé véi chi ho 1a kol
chidu ma c6 Ba, me & cung thi bd sung thém giay khai sinh.

- Giay xac nhan noi cu tri cia hoc sinh ¢é quan hé véi chu hd 1a chau

ma khong c6 Ba, me & cuing thi bd sung thém gidy giam hd

Son Ky, :W&l ,\3&3%@ nam 2025
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